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5. Family Name 6. First Nanre 7. Middle Nam€

In BS: Day _ Month

I L Citizenship: Number and Issued at

15. Address anent Address

Tel # E-nrai1 el# E-nail

C. Competency Profile
16. Educational Atlainment (starl with the most recent one and work backward iill intermediate or + 2 degree)

Degree Ean'ed

17. Proiessional [raining and Development (four most important afld relevant to faculty role)

Division or Grade Obtatrred Area ofSp€cializalion Study Pro8ram (From To) Awarding Univcrsily or Board

18. Special Skill and Ability

Yc,r,nd Nel Drrmlion

English Langu.ge

Addirional Lansuase (i??cy'))

Relevanl Comp$er Skill

Ollrer Skrll (rrc.//i')

odrer Skru (i,r..'/.r)

Levelofproiiciency Exceuedl

Level of proficiency Excellcnt I

Level of profr ciency Excellent I

Level of proficiency Excellent I

Levelofproficiency Excellentl

vela Good I

very Good I

very Good I

very Good I

very Good I

Cood I

Good {

Good I

cood {

Good i

Fatr [

Fatr [

Fa'r t

Fair I

lair I

D. \lork Erpcricnce (recent three with the mosr recent first)
19. Currenl or Last Employer

Sumnanze your responsibilities in the position and list reasons for lea ng or wanling 1o leave lhe job

Address (wilh telephone #) Posnion Title Gross ArnualSalary

@\e!r4l
Kathmandu University

Application Blank for Nonteachins Position (Officer and Above)

t'



20. Previous Employer

Sunrmarize your responsibiliries in rhe posrtion and I isl reasons Ior leaving or lvanting to leave t}e.tob

Address (with relepnone #) Gross Annual Sala.y

21. Pre-previous Employer

OrSanization

Summarize trou responsibili ties in lhe position and list reasons for leavins or santing lo leave tlejob

Address (rlith lelephone n) Position Tirle Tenure (Fro,n - To)

f, Professional Output
22. Prolessional Association, Contribution and Achievement (sumnrarize the most relevant professional membership, activities, achievemenls, and awards)

Professional Memberslip

F. Relerence

Professional A.rivnies Special Services and Contriburions

23. Trro relirences. includ ing one recent employer and another univcrsity teacher, who may evaluate your professional competency and contribution

G. \ ou as a KIJ Staff Applicant
24 Write. in not more than 100 words, why you want to ioin KU and why you think )ou are a suitable candidale fbr KU's staff.

Declaration
I he.eby alIrm that the information I have provided in this application blank ,s complele and correct to the best ofmy knowledge. I understand and accept that any
wrongful representation, falsification, or omission of information will be the ground for rejection ofmy application for employment and for immediate dismissal at any
point in time ifa,ready employed. I authorize for a thorough investigation into the information provided here in connection with this application, ifthe University
deems it necessan'

I have read and affirm as my own the above slatement. I hereby apply for employment in KU. Ifhired as a faculty, I will comply with all the rules, regulations and
conditions of the university.

Applicant's Full Signature Date
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ApDlication Fee and Cosnitiye and Performance Test Fee

a. Applicatior:

Application Blank Fee Rs 500/-

b. Test and Interview Fee:

Executive
and Officer

staff
Attendant A3

Attendant Al

Note: [n Nepalese Currency

Written Test
Performance Test
and lnteryiew Fee

500 Rs

Performance Test &
lnterview Fee

InterYiew Fee

1500 Rs

1200 Rs
1000 Rs

800 Rs 500 Rs

a1{* - v

lEitlErfir <Fr lrar {qi-.rdl
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1. Allowances for Selection Test
Allowances

and Pencil and Performance Test

2, Allowances for Interview Panel

Expert Up to two candidates More than two candidates
Rs.4000 Rs.8000

Manager & Officers Rs.3000 Rs.6000

Allo\ryances
Chancellor Nominee Rs.6000
Members Rs. 1000

Interview conducted under the chairmanship of the Registar, the allowances will be as per financial rule of the
university

Note: In Nepalese currency

Support and Attendant Band Manager aud Qfficer Band
Question Preparation Rs.3500 Rs.4500
Evaluator ofTest Paper Rs. 300 per /- for each answer

sheet
Rs. 400 per /- for each answer
sheet

Group Discussion Rs. 1500 for each group (8
candidates)

Performance Test
Only

Rs. 2000 Rs. 2000

hrq

Executive s
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Kathmandu University
Selection Test Admit Card

Ollice Copy

A ldentificrtioo

Job NoticE #

Candidate's Roll #
Oflce Seal

Attach a recent passpo(
size pholo here

Name ofthe Candidate

Position Applying lor

Scx

School

Male [ ] Female [ ]

B Information
Dale Time

Paper and Pencil Test

Performance Test

I{R Manager Date

Kathmandu University
Selection Test Admit Card

Ca didale Copt

,{ ldeDtificatio[

Job Notice #

Candidate s Roll #
Oflce Seal

Attach a recent passport

size photo here

Name of the Candidate

Position Applying for

Sex

School

Male [ ] Female [ ]

B Information
DaIe Time

Paper and Pencil Tesl

Performance Test

HR Manaeer

lnstructions to Candidrte

. The examination hall will be opened I 0 minutes before the time specified for the commencement of the exam ination. A candidate who is late by more than
l5 minutes will not be allowed to take the test.

. A seat marked with the roll number ofeach candidate will be allotted. Candidates will be required to find and occupy their seats.

. While entering the examinalion hall, candidates will be permitted 1o carr) the fotlowing items only: pen, pencil, eraser, inkpot, and calculator. Mobile
phone should be switched off.

. Answers have to be wrilten on both sides in the answer book. No candidate shalltear out a leaffrom the answer book.

. At the end ofthe allotted time, the answer book must be handed over to the invigilator.

. Copying or attempting to copy. tating assistance or help from any book, notes, paper or any other device or material or from any other candidate to do these
things. and f'acilitating or rendering any assistance to any other candidate to do any ofthese things shall result in cancellation oflhe examination paper of
the concerned candidate(s).

Date



Weight-age

Academic Qualification 30%

Work Experience t0%

Total 40%

q{s{r - e tiF)
fttis@ qsrjg_E q.r {@ftrn)

Short Iisting Criteria for External Candidate

Criteria
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Shortlisting Table

PositionJob Notice #

Competency llxperiencc Seniority Total Rank ()rdcr
SLC Inmtd Bach N,laster 'I 0tal

# Candidrte

I 0 0

0 0

3 0 0

4 0 0

,5 0 0

6 0 0

1 0 0

0 0

9 0 0

t0 0 0

ll 0 0

t2 0 0

l3 0 0

l,l 0 0

t5 0 0

l6 0 0

t7 0 0

l8 0 0

l9 0 0

20 0 0

I II II II
I
II II rI

I II
IIIr I

IIIII- rr- rI-IIII IIIITI IIIITI rIITII IIIIII ITIII II IIr-- II IIIIIII IIIIIII IIrII IIIIIII IIIIII IIITII IIII-- IIIIIII IIIIII- IIIIIIIIIIIII II
Prepa red by Verified by

13

I

=

Date
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Date

PREPAR4TION OF SELECTION TEST PAPER

Dear Sir/ Madam

The undersigned takes pleasure in thanking you for your acceptance in the capacity of examiner to the

selection procedure ofthe administrative/technical positions as announced through advertisement number

of dated

Your are hereby requested to prepare a selection test paper as outlined below and provide both soft copy

and a printed copy of the test paper to the oflce in a sealed envelope latest by

Enclosed pleased find copies ofjob outlines ofthe position, syllabus for the test, and instructions for

setting the test paper.

Your co-operation in maintaining confidentiality will be highly appreciated. The University will pay

honorarium for your effort as per the financial regulations.

Sincerely,

Registrar

Enclosures: As stated above

Information

Position

Level

Specialization

Placement Unit

Test Type

Test Paper

Number of Test Set

/)A
eaie<-
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Instructions for Test Paper Preparations

Before vou prepare the test paper

l. Study the documents provided to you, absorb the information fully, and develop a clear perspective

and understanding ofthe requirements. Clarif, and ask for more information, if necessary.

2. Make sure which type oftest paper you are requested to prepare: cognitive test paper or performance

test paper or both papers. Cognitive test assesses acquired information, knowledge, understanding,
and perspective in the identified subject domain. Performance test involves measurement of ability to
perform aspects ofjob related to the identified theme. Nature ofthe test items and their focus should

therefore be different.

3. Decide on the test items (questions, tasks, or exercises) and their level of complexity depending on

the type ofthe test, level ofthe position for which the test is to be designed, and the availability of
time for taking the test.

4. Check and study background relevant references for test construction, if necessary.

As you prepare the test DaDer

5. Construct test items in the required form and number, maintaining the level ofrequired level of
complexity and allocating the scoring weights for each item as prescribed in the syllabus.

6. Draft test items in the language required in as simple a way as possible, avoiding complex linguistic
construction and technical jargons. Where you must use technical terms, make sure that they are

from the related functional discipline.

7. Choose the words and expressions ofthe test items which are not ambiguous. You should frame each

test item in a way that avoids confusion and misinterpretation about its meaning.

8. Take care that the test items are within the capacity ofan average candidate for the position for which

the test is designed as derived from the identified competency requirements.

9. Construct the test item in a way that an average candidate can be reasonably expected to answer it
within the time allotted.

10. Number and sequence the test items properly and logically, and place them under appropriate

sections, if applicable.

I I . Frame test items in a representative way so that they are fairly distributed over the whole syllabus.

12. Prepare correct answers ofthe objective and short answer type test items and indicate expected

answers ofessay or task/ exercise type items.

13. Word-process the test items and their answers using normal formatting form and l2 point Roman

New Type font.

14. Revisit the test items prepared, check and edit them for any lapses and inconsistencies, and revise, if
necessary, to make suie that there are no errors, that they allow measuring what is to measured, and

that they are in line with the instructions given above.

Afler vou have orepared the test Daper

15. Bum in the CD and print a copy ofthe final version ofthe test paper with the answers as required.



Date

EVALUATION OF CANDIDATES' PERFORAI.4NC E ON SELECTION TEST

Dear Madam/Sir,

The undersigned takes pleasure in thanking you for your acceptance in the capacity of examiner to the
selection procedure ofthe administrative/technical positions as announced through advertisement number

ofdated

You are requested to:

a. check and mark the answer sheets enclosed herewith and/or

b. observe and mark the performance oftasl<s by candidates on

ofthe selection test as outlined below according to the marking scheme as given in the test paper. Please

complete the marking sheet and send to the office in a sealed envelope latest

Enclosed pleased find copies oftest paper and marking sheet as well as an envelope for your use.

Your co-operation will be highly appreciated in maintaining confidentiality. The University will pay

honorarium for your effort as per its financial regulations.

Sincerely,

Registrar

Enclosures: As stated above

Information

Position

Level

Test Type

Test Paper

Number of answer sheets

Number of candidates

at

-\(o'rc-
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it+iftror+J q5r lv 's' {n {EFcrf,
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Marking Sheets for Answer Books
Test Paper:

# Objective Items Short Answer lt€ms Long Answer ltems Remark
l 3 ,{ 5 7 8 9 l0 II 12 t3 I4 S'T I 2 I 5 s]' 1 2 3 1 5 ST

I

2

l
4

5

6

8

IO

II

t2

l3

l4

I5

I6

l7

l9

20

Evaluator: Date: Signature:

Position:

Candidates Total
2 6 t5 3

'7

l8
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Marking Sheets for Task Performance

Test Paper: Position:

# Candidates Tasks Performed Total Remark
l 2 4 )

I

3

4

6

7

8

9

t0

II

t2

l3

t4

l6

t7

l8

I9

Evaluator: Date: Signature:

3

2

5

I5

20
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Dalc

INTERVIE'Y

Dear Madam/Sir,

The undersigned takes pleasure in thanking you for your acceptance in the capacity of examiner to the

selection procedure ofthe administrative/technical positions as announced through advertisement number

of dated

You are hereby nominated to serve as an expert in the interview panel for conducting interview(s) for the

positions as indicated below. Enclosed pleased find copies ofjob outlines ofthe position(s) and CVs of

the applicants for your kind information.

your co-operation will be highly appreciated in maintaining confidentiality. The University will pay

honorarium for your effort as per the financial regulations

Sincerely,

Registrar

Enclosures: As stated above

Information

Position

Level

Specialization

Placement Unit
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A. Identification

Job Notice # Position

Time

Specialization

VenueInterview Date Da

B. lntervi€w Marking
# Assessment Dimension* (maximum 20 point for each) Total Remark

Funclional
Knowledge (a)

Roles
Understanding

and Perspective (b)

Behavioral

Qualities (c )

Contribution Plan

and Potential (d)
Lcadcrship/

SLrpervisory Ability
and Potential (e)

ln
Numbe

f

ln
Word

I

2

4

5

6

't

8

9

10

Sisnature Date

* Rate each candidate on each dimension on a20 point scale. If the score is less than 40 or more than 80, give j ustification for you rating inthe remarks column.
* Highly positive behavioral indications ofassessment dimensions are as given below. They areto be assessed at the expected level for the concerned position.

e. presents convinciDg examples ofteadership or supervisorr_ roles talen; ls able to influence. dcvclop, supcrvisc. and guide: ls able to inspire confidence and trusl.

Nonteaching Staff lnterview Marking Sheet (Executive/ Manager/Officer)

Placement Unit

lnterviewer

Candidate

[ ]

I

I

I

-H
t
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Nontcaching Staff Interview Marking Sheet (Support Staff and Attendants)

Job Notice # Placement Unit Position

Time

Specialization

VenueDay

B. Interview Marking
TotalAssessment Dimension* maximum 20 int for each Remark

ln
Number

ln
Potential

Dev€lopment'lechnical/ Job
Skills

Relevant
I

Job Knowledge
# Candidate

2

4

6

7

8

9

t0

Sign ature Date
lnterviewer

Rate each candidate on each dimension on a 20 point scale. lfthe score is less than 40 or more than 80, give .iust ificat ion for you rating in the remarks column

+ Highly positive behavioral indications ofassessmenl dimensions are as given below. They are to be assessed at the expected level for the concerned position.

a. Demonslrates in-depth and updated knowledge ofhis/herjob from practical perspective; Is aware ofrecent developments in the field; Aniculates application value'

b. Has relevant and valuedjob expeience; ls able to relate past cxperience with the presenljob

d. Is able to desoribe and use relevanl technical and professional skills for the performance ofthe assigned duties.

e. Is aware ofpersonal and professional strengths and weaknesses as well as development needs for better performance.

A. ldenlification

lnterview Date-

Behavioral
Oualitics (c )

I

5
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Nonteaching Staff Interview Marking Sheet (Aggregate Score)
A. Identification

Job Notice # Placement Unit Position

Time

Spec ialization

lnterview Date Da

B. Interview Marking
# Candidate Marks of Chai rperson and Memb€rs Marks of Expert Total Remark

I 2 3 4 Average
I

2

4

5

6

7

8

9

10

Marked Checked by Date

Venue
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Kathmandu University
Academic Qualification Marking Sheet

(Nonteaching)

A. Identilication

Job Position
Band

School/ Central Position

Marked by:

Date

s.N Name ofthe Applicant SLC lntermediate Bachelor Master Total

Checked by:
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Kathmandu University
Academic Qualification and Work Experience Mark Distribution
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Employee Perfonnance Revie$ and Development Form EPRD Form 2 (Officer & Manager Bands)

Kathmandu University
Performance Review and Development System

(Half Yearly Report)

Section A: Easic or'mation 1to be Ieted HR Section)

Section B: Pe ormance Review inst Set O lives to be leted em and tscr

Employee Signature

84 Overall Performance (By Appraiser*)
[ ] Not Satisfactory [ ] Improvement Needed [ ] Meets Expectations [ ] Exceeds Expectations [ ] Outstanding

' Rate n the apptopriate box by using lerers a or b as appropriote, wherc q-lepe sents the higher side oJthe raling and, hlhe lojEr side

Comments on performance including notable achievements and major perlormance deficiencies
(quantity and quality ofwork, timely completion; cost effectiveness):

Employee's Name: Job Title:
Band Level: Service Group

Section: Division/ School:

Appraiser's Name: Job Title:

Reviewer's Name:

Review Period: From To

Completion Date: By Employee: By Appraiser: By Reviewer:

Date of Report Submission to HR Section: Date of Previous Review:

8/ By Employee !l By Appraisert
NS
r/b

]N
,lb

ME
s/b

EE
a/b

Key Performance Objectives/ Assigned Tasks
(as agreed in the previous appraisal report)

Results Achieved

I

2

3

{
* NS = Not Satislactory; IN = Inprowment Needed: ME = Meets expectatiohs: EE = Exceeds expeclalions; OS = Outslanding.
, Rate the le,tel ol peiornance consitlering the quantity ond qualiry of\r)o , timely completion and cost efiecli\eness. lndicate rutingbyusing

leuers a or b as appropriate, \there a represents the higher side allhe ratinp and, h lhe lovet side.

BJ Self Review (By Employee)

Significant Tasks/ Contributions Not Covered Above

Objectives/ Tasks Not Achieved/ Completed:

Important Factors Facilitating Performance lmportant Factors Hindering Performance:

Skills/ Competencies Needed For Better Performance:

Restricted - Staff

Job Title:

OS
a/b

it--tH+lT-fT-fr
I

Reasons:



Employee Performance Review and Development Fonn EPRD Form 2 (Otficet & Manager llands)

Scction C: Performance Planfor Next Review Period ltobe completed by employee with the
roval ofs ervlsor

Employee Signature Appraiser Signature

Section D: raisal o Critical Attributes and Job Behaviours (to be com leted b iser)a

Performance Objectives/ Tasks (From to ) Remarks
1

J

1

Dl Critical Attributes and Job Behaviours NS
X

IN
x

ME
X

EE
X

OS
x

UIderstood iob and professional responsibilities and requiren]ents

Demonstrated professional competencies and characteristics needed for thejob

Applied prot'essional knowledge and skilis for Derforming iobs

Updaled oncsell'\lilh ne\\ dcvclopnrcnls in thc iob and the Drolcssion

I Job and

professional

competency

Soughl opportunities for the improvement ofthe existing iob competencies

Executed and created responsibilities willingly, innovatively and enthusiastically

Demonstrated a sense ofresponsibility and accountability for results

Sho$€d concem for and endeavoured to achieve quality rcsults

Valued and worked for the satisf'action ofservice use.s

responsibility

and

oricItstion
Showed positive attitudes and approaches towards the iob responsibilities

Diagnosed key problems and addressed them rationally and creatively

Analysed issues and understood underlying causes and implications doeply

Solved problems and made decisions timely and effectively

Exercised fine iudgemeDt in rnaling decisions

l Analytical and

problem

solving ability

Was decisive and rcsponsive in the f'ace ofproblems and issues

Comnlunicaled and interacted regularly and productively with others

Built eflective rapport with all

Developed and facilitated team members

Contributed lo and made the team achieve results

4 Interpersonal

And toam

ability

Was open to supgestions and avoided conflicts

Prepared and implemented own work plan tbr achieving perfornance goals

Prepared and helped subordinates prepare eflectivc work plans

Supported seniors to develop Dolicies, plans and programrnes

Mobilized resources and facilities efficiently and eftactively

5

Used infbrmation and time productively

Assigned tasks to subordinaies appropriately

Supervised staffand their performance based on a systematic supervision plan

Diagnosed and solved slaffproblems. motivaled and developed them to perform

Crealed a participatory work environment

Supported seniors in their tasks

6 Supervisor)

and

supportive

sbilit]

Demonstrated awareness of personal strengths and weaknesses

Took initiatives in improving work and self

Showed inleresl and enqaqed in continuous learning

Demonstrated resourcelulness and innovativcncss 1o achie!e resuhs

'7 Personil

effectileness

Demonstrated resouroefulness and innovativeness to handle difficult situations.
* NS : Not Satisfactory; IN = Improvement 

^"eeded; 
ME = Meels expeclalions; EE : Exceeds expectatrcns: OS = Outstulhding

* Rale emplayee on ct itical attribute s and beha,riours by pulting a ctuss (x) i lhe apprcp ole box.

Restricted - Staff
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E ployee Perfomlance Review and Developmenl Form EPRD Forn 2 (Ofttcet & Manager Bands)

@ Areas of Strengths and Improvements (By Appra iser)

Major strengths of ernployee observed: lmprovements made by employee since last review:

Areas of improvement for effective performance: Potential areas for growth:

DJ Recommendations for Actions (By Appraiser
Recommendations for
training and
development (be

specific):

ln- house Extemal

Recommendations for
administrative
decisions (be specifi c):

Salary Increment Promotion Re-placement Disciplining Others None

Appraiser Signature

Section E: Review o dl tobec leted revtewer

Reviewer Signature

Section F: rtisal Score to be com leted HRD Section)

.81 Comments on A raisal

Comments on achievement
of performance objectives:

Comments on critical
attributes and job behaviour:

Comments on appraiser's
recommendations:

ReasonsOther recomme ndationsEndorsement of appraiser's
recommendations

Recommendations for
actions:

Overall Ratin B Reviewer

[ ] Not Satisfactory [ I lmprovement Needed [ ] Meets Expec tations [] Exceeds Expectations Il Outstanding

. Rate in the apptupriate box by using lerers a, b or c as appropriate, .|ll,erc Ltepresenls the hiShet side ofthe ruling, Lthe nediun side ond,

RemarksScoreWeightraisal Com nent

40orl ectives/ taskscorman obc1

l02 ormanc eon overall
35on attributes and behavioursaiser's ratil
t51

1005 Total score

HRD Manager Signature

Restricted - Staff

Appraiser's rating

Appraiser's rating

Reviewer's rating on overall performance



Enrployee Performance Review and Deyelopment Form EPRD Forn 2 (Officet & Manager Bands)

Procedures and Guidelines

General

Gl EPRD Form 2 is for non- teaching senior staff (Officer and Manager Bands) of the

Kathmandu University,

G2 This form is to be completed every six month (i. e. last weeks of Asar and Poush) by the

concemed employee, his/ her supervisor (appraiser), the next superior (reviewer), and the

Human Resource section. The appraiser and the reviewer lor each position will be as

mentioned in the Job Description statement ofthe concerned employee or as decided by

the University Management.

Procedure

Pl The procedure for completion the form will be as follows:

r' The Human Resource section issues the form to the supervisor (appraiser) ofthe
concemed employee at least two weeks before the appraisal periods (i. e. first weeks

of Asar and Poush) with necessary information and guidelines.

/ The appraiser informs the concemed employee and fixes a date for performance

review-and development meeting with him/ her giving sufficient time for preparation.

r' The appraiser and the employee both make preparation by collecting necessary.

informition and completing and compiting supporting documents, including job

description and performance goal setting and progress report forms"

/ The appraiser and the employee hold performance review and development meeting

to shaie information and feedback and to agree on the achievements, problems,

issues, development needs and performance plan for the next review period. The

appraiser gives his/ her feedback to the employee.

/ The employee completes the relevant sections of the form (i. e. B1, 83 and C) after

the meeting and submits to the appraiser.

/ The appraiser for his/ her part completes the relevant sections ofthe form (i' e. 82'

P.4,Dl,D2 and D3) and submits to the reviewer.

/ The reviewer reviews the self report of the employee and the rating and

recommendations ofthe appraiser and completes the relevant sections ofthe form (i.

e. El and E2). If necessary, the reviewer calls for supporting information and/ or

discusses the matters with the employee and the appraiser. The reviewer sends the

completed form to the Human Resource section.

/ The HR section checks the form, fills in the informational gaps, and completes the

relevant section ofthe form (F).

Restricted - Staff
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Employee Performance Review and Development Form EPRD Forn 2 (Officer & Manatcr Bards)

Guidelines for Scoring (Section F)

Sl For Section 82 (appraiser's rating on performance objectives): Total mark - 40; For each

key objective or task - 10. Score as follows: Not satisfactory: b : I ; a : 2; Improvement
needed: b - 3; a: 4; Meets exPectations: b : 5; a: 6; Exceeds expectations: b:7; a: 8;

Outstanding: b=9,a:10. Total the score for this section (range will be five - 40)'

Note: In case the number ofkey objectives/ tasks is less than four, score following the

same procedures as given above. Then adjust the score as follows: Score X l'33 (for

three objectives/ task); Score X 2 (for two objectives/ task); and Score X 4 (for one

objectives/ task).

52 For Section 84 (appraiser's rating on overall performance): Total mark - I 0. Score as

follows: Not satisfactory: b= 1; a:2; Improvement needed: b = 3; a : 4; Meets

expectations: b : 5; a: 6; Exceeds expectations: b - 7; a:8; Outstanding: b =9, a: l0'
(Range will be one - 10).

53 For Section D1 (appraiser's rating on attributes and behaviours): Total mark - 35; For

each attribute or behaviour - 5. Score each indicator or criterion under each attribute on

a scale of 5. Score as follows: Not satisfactory: I ; Improvement needed: 2; Meets

expectations: 3; Exceeds expectations: 4; Outstanding: 5. Total the score for all 35 items

(range will be 35 - 175). Divide the gross score by 5 to get the final score for this section

(range will be five - 35).

s4 For Section E2 (reviewer's rating on overall performance): Total mark - 15. Score as

follows: Not satisfactory: c: l; b :2; c = 3; Improvement needed: c = 4;b: 5: a- 6:

Meets expectations: c:7; b = 8; a = 9; Exceeds expectations: c : 10; b :111' a:12;
Outstanding: c : 13; b = 14; a= 15. (Range will be one 15).

Restricted - Staff
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Kathmandu UniversitY
Overall Marking Sheet

(Non teaching)
lntemal Competition

A, Identification

Job Notice 
-'-

Req uired Number

School/ Central

Sclected Number

Position Iland

s.N Nome ol lhe Appliconl Quolmcolion
Morks
(10)

Seniorily
Morks
(r 0)

Cognitive
Pedormonce
Mork5
(30)

ond
Ierl

lnlervlew MqIks
(20)

Performonce
Evoluqllon
Morkr
(30)

Tolol
Morks
(r00)

Remork5

l

2

3

4

5

Marked Checked

Approved by

Selection Committee

t.

2

3

4

5
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Kathmandu UniversitY
Overall Marking Sheet

(Non teaching)
Extemal Competition

A. ldelltification

Job Notice 

-

Req uired Number

School/ Ceotral

Selected Number

Position Band

s.N Nqme ol lhe Appliconl Quolmcqfion

^ 
ork5

(30)

work Experlence
Morkj
(10)

cognillve ond
Pertormqnce
Teit Morks
(40)

lnlewiew
Mork5
(20)

Tolol Morks
(r00)

Remorks

Marked Checked by

Approved by

Selection Committee

t.

2.

3.

4.

5.
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